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Introduction 

Employee Access Center is a web-based application that 

enables all JISD employees to easily access and update 

their personal information—anytime, anywhere. 

Logging on  

To access the EAC: 

 Log into the MYJISD Portal using your district 

username and password 

 Click on the Employee Access Center icon on the 

applications menu 

*You must be logged into the portal to access this application* 

Applications Home 

The Employee Access Center homepage provides 

access to personal information and important links. By 
clicking on these links, you will find information regarding 
your degrees and certifications, salary, benefits and leave. 
You have the ability to update information and print payroll 
stubs and tax documents. The main menu is broken up into 

two sections—Employee Tasks and Links. 

Employee Access Center 

Demographic Information 

The demographic section of the EAC provides general 

information that the district has on file for you.  

To update demographic information: 

1. Select the Demographic Information link from the main 

menu 

2. Click the Update button 

3. Type new information in the appropriate text box 

4. The effective date will automatically populate the current 

date. You can change this to a future date if needed. 

5. Save changes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Education & Certifications 

To access your degrees and certifications, select the Education & 

Certifications link on the main menu. This section tracks your state 

certifications and degrees you have earned.  

 

 

 

 

 

 

 

 *Note: Judson does not maintain Minor, GPA or Credit information* 
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 Leave Information 

The EAC provides you with information concerning state and local 

leave. You can view the amount of days earned and taken, and 

details regarding the days taken. 

To view leave information: 

 Select the Leave Information link from the main menu 

 Click the drop-down arrow to view details about taken days 
 

*Leave is accurate to the last payroll calculation* 

 

 

 

 

 

 

 

Tax Information / Print W2s 

The EAC provides detailed tax information and the ability to print 

W2s 

To view tax information: 

 Select the Tax Information link from the main menu 

 A detailed overview of your federal tax information will be 

viewable 

To print W2s: 

 Select Print W2s from the main menu 

 Click on the year that you would like to view and print 

 The file will open in as a PDF that you can save or print 

 

 

 

 

 

 

 

 

 

 

  

 

Please contact Human Resources to report any inaccuracies 

within the EAC: 

 Professional staff contact Lynne Rowe at lrowe@judsonisd.org 

 Auxiliary staff contact Sue Volk at svolk@judsonisd.org 

 Name changes please contact Linda Phillips at  

       lphillips@judsonisd.org 

Salary / Payroll / Benefits Information 

The EAC provides multiple links that enable you to view 

salary, payroll, and benefit information. 

To view payroll check information: 

 Select the Payroll Checks link from the main menu 

 Click the check number of the payroll check you would 

like to view 

 A copy of the check will open in PDF format. You may 

save or print this file 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To view salary and benefit information: 

 Select the Salary and Benefits link from the main menu 

 You will see a breakdown of your salary and benefits 

annually and year to date 

To view deductions and benefits information: 

 Select the Deductions and Benefits link from the main 

menu 

 Click on the description of the deduction or benefit you would 

like to view 
 A detailed overview of the selected deduction will appear 
 Click cancel to return to the main menu 


